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1. Introduction

Welcome to the new version of the Roncalli International Foundation’s Admission platform!
This new system for managing funding applications and projects is hosted by SurveyMonkey

Apply.

The Admission platform is the online tool for organizations carrying out development projects
alongside vulnerable populations in countries where the Foundation acts to submit funding ap-
plications and manage their projects. All project ideas and funding requests must be submitted
via this platform.

If your project funding request is approved, you will need to submit your financial and narrative
reports through this platform, as well.

This guide has been elaborated to help you in your use of this new system. However, you can
contact the Foundation at any time at admission(@roncalli.ca for additional support.

Before you begin the application process, please visit our website for more information on the
Foundation’s funding criteria to ensure your project is eligible.

The process of submitting a Funding application to the Foundation involves the Following steps:

Steps for submitting a grant application

STEP1 STEP 2 STEP3 STEP A STEPS

REGISTRATION OF

SUBMISSION
YOUR Ls] orvour |e] oOECuNED
PARTNER * ORGANIZATION ON BRI
THE PLATFORM

|_, ACCEPTED

L] FLunG ouTTHE GranT

ACTIVE - REQUEST AND
PARTNER SUBMITTING IT "I ACCEPTED |
| MANAGEMENT OF SUBMISSION OF
YOUR PROJECT ON THE FINAL
THE PLATFORM REPORT

*Organization that is submitting a grant request for the first time or has not received funding from the Foundation in the last 5 years
** Organization that has received funding from the Foundation within the last 5 years

If you are submitting a funding application to the Foundation for the first time, you must create
a user account with SurveyMonkey Apply using your professional e-mail address. You will then
be able to register the organization on whose behalf you are submitting a project idea. Note
that you will have access to the Project Idea form once the Foundation has approved the orga-
nization you represent.


https://roncalli.ca/en/grant-application/

If you have been an active partner of the Foundation for the past 5 years, an account in the
name of your organization will have already been created. You can therefore log in without
having to go through the step of registering your organization or submitting a project idea. The
first time you log on to the new platform, you will be asked to confirm your identity and change
your password, after which, you will be able to access your account and view past applications
and projects.

2. Accessing the Roncalli Admission platform

To access the Roncalli Admission platform, go to the following address or copy/paste this link

into your browser: https://admission.roncalli.ca

3. How to create a user account

To apply for funding from the Roncalli International Foundation, your organization must first
have an account.” If your organization does not have an account or if it has been more than 5
years since your last application, you must first create a user account and register your orga-
nization.

|dentify a person who will be responsible for submitting Funding requests and tracking projects
on behalf of your organization. This person must create a user account on the SurveyMonkey
Apply site before they can log on to the Admission platform.

* If you have received funding from the Foundation in the last 5 years, please refer to section 4.

3.1 To create your account go to the Roncalli Admission platform website at: https://admission.roncalli.ca.

and click on “Register” at the top right of the main page.

® Roncalli

Rencalli international Foundaton

APPLY

Admission Roncalli platform

Welcome 10 our Ademission Platform for submitting and managing your grant
spplicationa. if it is the Arat time that you are submitting an application, you will need to
register yOur SrEANITAtIoN, and suben an idea for your project. If your idea is accepted,
you will be invited to submit § full spplication. if you are one of the Foundation's active
partners, you will be able to consult your current projects and submit applicaticns for
new caes. Once you begin your applicaticn, it will be sutomatically saved and you can
recurn to IS a2 any tme. To learn more about using this platform, you can download our
guide here, For more information abayt the Foundation's project riterds, vige

www roncalli.calen/grant-application/,


https://admission.roncalli.ca
https://admission.roncalli.ca

3.2 Fill in the required information and click on “Create an account.” It is advisable to
choose a different password from the one used for your e-mail. This information is
confidential and must not be shared with others.

£ Return to Fondation Internationale Roncall Already have a SurveyMonkey Apply sccoomt?

Contact details of person in charge of the submission of -

funding applications

Register with

R

vl
Padgwcrd

<]
Confirm password

@

By ARG 10 7 BEOUE, you AW 10 Sur Lar™3 G Drve W80 Ao RGN

3.3 Once registration has been successfully completed, the following message will appear,
prompting you to click on “Continue to site".

€ Return to Pondation \nternationale Roncalll

“\» Apply

Welcome!

You have sutcesahlly registered for a SurreyMonkey Appdy account for
Fondation internationale Rancalll

Vr've sert & confirmasion [k 50 your email. You wen't D i 15 st aoclications
o complete Certam tasks untd your emall address has Deen verifled



3.4 Before you can continue, you must confirm your e-mail address. Click on “Send
verification link” to confirm your account.

Fondation Internationale Roncalli & Progams  MMyApplications @ -  EN - First name Last name -

Your email address has not been verified!

3l a33res

No applications.

3.5 Check your inbox or spam folder. You should have received an e-mail asking you
to validate your account. Please click on “Confirm e-mail address.”

mer. 2024-11.20 15:10

N noreply@mail smapply.net

SurveyMonkey Apply Account Email Verification

Annuler I'abonnement

Dear First name Last name,

In order to validate your SurveyMonkey Apply account we
require you to verify your email address.

Please click the link below to help us validate that it's really you
and your account should be ready to go.

Thanks,
The SurveyMonkey Apply Team

onfirm email address]



3.6 Click on “Continue” to access the home page of your account.

< Return to Fondation Internationale Roncalli

€ Return 1o Forx

“\Jﬁpphr

Thanks!

Your email address is now verified.

4. First-time login for active partners

If one of your projects has received funding from the Foundation within the last 5 years, then
a user account has already been created for your organization. When logging on to the new
platform for the first time, you must confirm your identity and follow the procedure to reset
your password.

4.1 On the login page, click on “Forgot your password.”

dation Intamationale Rencsll Don't have & SurveyMoniony Apply steount? REGISTER




4.2 Enter your e-mail address and click on “Send instructions”.

€ Return to Fondation Internsticnsie Bascsll

£ Apply

Forgot your password?

£rcer the eTal 300ress a880CHETE0 WEN yDUF SCCOUNE 300 we Wil
80 YOU INSLCTions

‘/

=S

€ Backte Login

4.3 Check your e-mail account’s inbox or spam folder. You should have received an e-mail
with a link to reset your password. Open the e-mail and click on “Reset password.”

mer. 2024-11.20 16&57
N noreply@mail smapply.net
SurveyMonkey Apply Password Reset

Annuler I'abonnement

Fondation Internationale Roncalli

Dear First name Last name,

Someone requested to reset your SurveyMonkey Apply
password. If this was not you, you can safely ignore this email.

Thanks,
The SurveyMonkey Apply Team

Reset password

If the button is not clickable. pleste copy and parte this URL imo your browser's address bar

hitps//roocals smapchy ol c/nl 1 (9143504 R S S0 1T a0aSP a0y Ttedd B TcRd)



4.4 Choose a new password and enter it in the appropriate fields. Then click on “Reset
password.” It is advisable to choose a different password from the one used for your personal
e-mail.

€ Return 1o Fondation Internsticnale Ronscalll

" Apply

Password reset

Farase ooter your new paaaword belos

4.5 Once your password has been reset, log in by filling in the required fields with your new
password and click on “Log in.”

€ Return to Fondation Internaticasie Bancalll Dan's have & SurvepMesiey Apely steount? REGISTER

& Apply

[ © Your password has been reses. }

inwich
Ly

nwit
==
W

L

@

Fargot your password?



5. How to connect to the Admission platform

5.1 To connect to the Admission platform, go to https://admission.roncalli.ca and click
“Log In” in the top right-hand corner.

P
—

Py ey
Ot o

Roncalli International Foundation

APFLY

Admission Roncalli platform

Welcome 10 our Ademission Platform for submitting and managing your grant
applicationa. if it is the Arst time that you are submitting an application, you will need to
register your organization, and subenit an idea for your project. If your idea is accepted,
you will be invized to submit & full application. if you are one of the Fousdatiaa’s sctive
partners, you will be able to conselt your current projects and submit applications for
Aew Saes. Once you begin your application, it will be sutematically saved aad you can
recurm to It at any time, To learn more about using this platform, you can download our
guide here. For more information ABcut the Foundation's preject riteris, vise
wwwroncallicalen/grant-apolication),

5.2 You will be taken to the login page. Fill in the required fields, then click on “Login” to
access your account.

€ Return to Fondation Internaticnale Boncsll Don't have & SurveyMoakey Agoly stoount?

% Apply

Log in with
EEE
on
Emall
Pasgwod

@

Forgot your password?
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6. Dashboard

6.1 Once you've logged in to your account, you will access your Dashboard with the fol-
lowing choices in the top right-hand corner:

» “Programs” to access forms for submitting new project ideas or funding requests
» “My requests” to manage your current requests and projects
« Choice of language: French (FR-CA), English (EN) or Spanish (ES)

» Your “First and Last Name” to access your account settings (your name, e-mail, to
change your password, etc.)

Fondation Intemnationale Roncalli S Propama MMyApplications @ -  EN - First name Last name =

If you have received funding from the Foundation within the last five years, you can skip to step 10.

7. Completing the Organization Registration form

If you are submitting a project to the Roncalli Foundation for the first time, you must
first register your organization and submit your project idea before being able to submit a
Funding request.

To register your organization, you will need to fill in the registration form with your orga-
nization’s details. You only need to complete this step once, as the information entered will
be saved and automatically transferred to the other forms to be filled in.

Once the form has been completed, it will be sent to the Foundation, which must validate
your organization. You must wait for this validation before you can submit a project idea.

Once you have registered your organization, to make any changes to the information pro-
vided (address, name of director, person responsible for submitting projects, etc.), you
must contact the Foundation at admission(@roncalli.ca.

7.1 To access the registration form, click on “Programs,” then “More.”

Roncalli International Foundation E.4 M My Applications @ = EN = First name Last name =

® Roncalli

Programs Q “ =
Admission Roncalli platform

11


mailto:admission%40roncalli.ca?subject=

7.2 Click on “Apply”

Roncalli International Foundation & programs My Applications @ -~ EN -  First name

Roncalli
FOUNDATION

APPLY

Admission Roncalli platform

Welcome to our Admission Platform for submitting and managing your grant applications. If it is the first time
that you are submitting an application, you will need to register your organization, and submit an idea for your
project. If your idea is accepted, you will be invited to submit a full application. If you are one of the
Foundation’s active partners, you will be able to consult your current projects and submit applications for new
ones. Once you begin your application, it will be automatically saved and you can return to it at any time. To
learn more about using this platform, you can download our guide here. For more information about the
Foundation’s project criteria, visit www.roncalli.cafen/grant-application/.

7.3 You will be asked to give a title to the project idea you wish to submit. Enter the title
and click on “Create application.”

Name your application

Title of your Project

75 characters maximum

CANCEL CREATE APPLICATION

st name ~

12



7.4 |n the “Your tasks” section, click on “Register your organization.”

Roncalli International Foundation & programs & My Applications @ -~ EN ~  First name Last name ~

0 of 1 tasks complete Admission Roncalli platform [2 @ PraiEH
sview

Title of your project
Last edited: Jan 52025 10:19 AM (EST)
1D: 2024-0000012000
APPLICATION ACTIVITY

Your tasks

B Register your organization - >

First name Last name (Owner)

audrey+en5jan@lashopweb.ca

Add collaborator

7.5 Fill in the form with the information required to validate your organization.

Roncalli International Foundation & programs M My Applications @ -~ EN -  First name Last name ~

< Back to application &1 Register your organization o

Admission Roncalli platform + Draft saved &

Title of your project Organization registration

ID: 2024-0000012000 0%
1. Details of Requesting Organization

[£] Register your organization >
1.1 Type of organization
0 of 1 tasks complete Religious congregation ~
Last edited: Jan 5 2025 10:19 AM (EST) 1.2 Registered name of the organization

Registered name of the organization

1.3 Acronym (if applicable)

Acronym

1.4 In which country is your headquarters office located?

Canada

1.5 Countries where you work?

Senegal ~
1.6 Street address 1.7 City
Street address ~ cityl ~

1.8 Province



7.6 At any time, you can click on “Save & continue editing” to save the data you have en-
tered and complete the form at a later time. Please note that the form also saves itself au-
tomatically to prevent any loss of data. Once you've entered all the details, click on “Next.”

Roncalli International Foundation

& programs My Applications @ - EN -

2. Details of the person responsible for submitting projects

2.1 Title

Sister v

2.2 First Name(s) 2.3 Last Name

First name Last nhame ~

First Name(s) ™ Last Name ~

2.4 Email

email@outlook.ca (]

2.5 Phone Country Code Phone Number

(ex. +1; 4237, +591, etc.) 1234567890 N

1

2.6 Position in the organization/Job title

Position in the organizatio

2.7 Preferred language of communication

English v

SAVE & CONTINUE EDITING NEXT

14



7.7 Once you've entered all the required informationon the following page, click on “Mark

as complete.”

Roncalli International Foundation

0 of 1tasks complete

Last edited: Jan 5 2025 10:27 AM (EST)

SUBMIT

& Programs M My Applications @ ~ EN ~

First name Last name -~

3.1 Has your organization implemented a project funded by the Foundation in the last 5

years?
O Yes
@ No

Clear

3.3 How did you hear about the Roncalli
International Foundation?

Internet search ~

4. Terms and Conditions

Declaration of responsibility by the applicant in relation to the information provided, confirmed by the
electronic signature (Identity guaranteed by the platform user account).

Commitment, in the case of project approval, to sign and respect an agreement involving
implementation, reporting and accountability in accordance with the submitted project and the
Foundation's standards.

| consent to the release of the information contained in this form to the appropriate authaorities,
insofar as such release of information is directly related to and necessary for the proper
implementation of the rules applicable to the Roncalli International Foundation.

| declare that all the information provided in the above form is accurate and complete.

| confirm, understand and accept this electronic signature

Signature:

Signature

Date:

Jan 05 2025

PREVIOUS SAVE & CONTINUE EDITING MARK AS COMPLETE

15



7.8 You can review and validate the information you've entered on your form by clicking on
“Review.” Once you have reviewed the information you can submit the Registration Form

by clicking on “Submit.”

Please note that once the form has been submitted you will no longer be able to modify any

of the information provided. To make any changes to the information provided in the form,
please contact the Foundation at admission(@roncalli.ca.

Roncalli International Foundation

< Back to application

Admission Roncalli platform
Title of your project

ID: 2024-0000012000

| ° 21 Register your organization >

10f 1tasks complete
|

Last edited: Jan 5 2025 10:28 AM (EST)

REVIEW SUBMIT

t

2 programs My Applications @ -~ EN -

° Register your organization
Completed Jan 5 2025 10:28 AM (EST)

Organization registration
1. Details of Requesting Organization

1.1 Type of organization

Religious congregation

1.2 Registered name of the organization

Registered name of the organization

1.3 Acronym (if applicable)

Acronym

1.4 In which country is your headquarters office located?

Canada

1.5 Countries where you work?

Senegal

1.6 Street address

Street address

First name Last name ~

7.9 Once you click “Submit,” another page will appear and you must click on “Submit.”

Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

CANCEL REVIEW SUBMIT

16
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7.10 Once you have submitted the registration form, you will receive a confirmation e-mail
informing you of the next steps.

Roncalli International Foundation

Dear First name Last name,

This is to inform you that your application, Title of your project
has been submitted for Admission Roncalli platform on Jan 5
202510:30 AM (EST).

Thank you

7.11 To view the registration form, click on “Go to my applications.”

Roncalli International Foundation & programs & My Applications @ ~ EN ~  First name Last name ~

o

Application Submitted!

Thank you for submitting your application

Go to My Applications «

OR

View more Programs

7.2 Click on “View.”

Roncalli International Foundation & programs M My Applications @ - EN ~  First name Last name ~

All Applications - H

Admission Roncalli platform

Title of your project
2024-0000012000

° SUBMITTED

Submitted on: Jan 5 2025 10:30 AM (EST)

17



7.13 To view the form, click on the link that appears below “Register your organization,” under
the “Previous tasks” section. You will only be able to view the form, but not modify it.

Roncalli International Foundation ® programs My Applications @ -~ EN -  First name Last name ~

Admission Roncalli p 1 [A
° Sibmitted \dmission Roncalli platform [4 & Preview
Submitted on: Jan 52025 10:30 AM (EST) Title of your project
ID: 2024-0000012000

APPLICATION ACTIVITY

Previous tasks

= chistcryuurorgam’zamon‘
Add collaborator — Completed on: Jan 520325 10:28 AM (EST).

First name Last name (Owner)
audrey+ensjan@lashopweb.ca

18



8. Filling out the Project Idea form

8.1 Once you have submitted the registration form, you must wait for the Foundation to
validate your organization’s information before you can access the Project Idea form.

Once your organization has been validated, you will receive an e-mail inviting you to submit
your project idea.

Roncalli International Foundation
Hello First name Last name,

Your organization has been successfully registered on Roncalli
Admission. You are now invited to submit a project idea.

Thank you,

Roncalli International Foundation

You are receiving this email from Roncalli International Foundation .

Unsubscribe | Terms | Privacy

8.2 Once you've received the e-mail, log in to your account and click on “My applications” in
the top right-hand corner, and then on “Start.”

Roncalli International Foundation & programs My Applications @ -~ EN ~ First name Last name ~

All Applications - H

Admission Roncalli platform

Title of your project
2024-0000012000

0 of 1tasks complete

SR o

Submitted on: Jan 52025 10:30 AM (EST)

1-10f 1 Applications

19



8.3 In the “Your tasks” section, click on “ldea form.”

Roncalli International Foundation & programs & My Applications @ ~ EN -~  First name Last name ~

0 of 1 tasks complete Admission Roncalli platform [2 e
Title of your project
Last edited: Jan 5 2025 10:38 AM (EST)

1D: 2024-0000012000

APPLICATION ACTIVITY

Your tasks

B! Idea Form .« >

Previous tasks

Add collaborator . — Register your organization

First name Last name (Owner)
audrey+ensjan@lashopweb.ca

v

8.4 You will access the Project Idea form already pre-filled with your organization’s
information.

Roncalli International Foundation & programs M My Applications @ - EN -~  First name Last name ~

< Back to application B Idea Form

Admission Roncalli platform

Title of your project |dea Form
ID: 2024-0000012000 0%
1 Details of Requesting Organization
) Idea Form > 1.1 Type of organization

Religious congregation
0 of 1tasks complete
1.2 Registered name of the organization
Last edited: Jan 5 2025 10:38 AM (EST) Registered name of the organization
1.3 Acronym (if applicable)
Acronym
1.4 In which country is your headquarters office located?
Canada
1.5 Countries where you work?
Senegal
1.6 Street address
Street address

17 City

City

20



8.5 Fill in all the other required fields. You can click on “Save & continue editing” to save the
data you have entered and continue later. Please note that the form also saves itself
automatically to prevent any loss of data.

Once you have fully completed the first page of the form, click on “Next” at the bottom of the page.

Roncalli International Foundation & programs M My Applications @ - EN -  First name Last name ~

What activities will you implement to address this problem?

5.6 Duration of the project

Start Date End Date
Nov 28 2024 Aug 20 2025
6. Budget

6.1 Local currency

XAF - Central African CFA...

6.2 Total project budget in local currency

15400000

6.3 Amount requested in local currency

1450000

SAVE & CONTINUE EDITING | NEXT «

8.6 Once you filled in the information required on the second page, click on “Mark as
complete” at the bottom of the page.

Roncalli International Foundation ® Programs & My Applications @ ~ EN -  First name Last name ~

0 & Idea Form > Name of organization prov

0 of 1 tasks complete Email address of the person responsible for the organization providing the reference:

mail@outlock.ca ~
Last edited: Jan 5 2025 10:43 AM (EST)

Upload reference letter from organization :

1. ReferenceletterFromOrgs .png’ﬂ

Terms and Conditions

Please note that the submission of this idea does not necessarily guarantee access to the funding
application form.

Attestation of the truthfulness of the information provided: | declare that all the information provided
in the above form is accurate and complete.

Consent to the release of information: | consent to the release of the information contained in this
form to the appropriate authorities, insofar as such release of information is directly related to and
necessary for the proper implementation of the rules applicable to the Roncalli International

Foundation.
Signature Date
S\gnaturd Jan 05 2025

21



8.7 Once completed, you can review and validate the information entered on the form by
clicking on “Review” in the left-hand column.

Once you have reviewed the information, you can submit the Idea Form by clicking on
“Submit” in the left-hand column.

Please note that once the form has been submitted, you will no longer be able to make any

modifications.

Roncalli International Foundation

< Back to application

Admission Roncalli platform

Title of your praject

1D: 2024-0000012000

| o B Idea Form >
10f 1 tasks complete
|

Last edited: Jan 5 2025 10:52 AM (EST)

REVIEW SUBMIT

t

2 programs

o B Idea Form
Completed Jan 5 2025 10:52 AM (EST)

Idea Form

A My Applications

1 Details of Requesting Organization

1.1 Type of arganization
Religious congregation
1.2 Registered name of the organization
Registered name of the organization
1.3 Acronym (if applicable)
Acronym
1.4 In which country is your headquarters office located?
Canada
1.5 Countries where you work?
Senegal
1.6 Street address
Street address
1.7 City
City
1.8 Province/Region/State
Quebec - QC
1.9 Postal code (if applicable)
HOHOHO

1.10 Phone Number

EN ~

First name Last name ~

22



8.8 Once you click “Submit” a new window will open asking you to confirm that you want to
submit your idea. If yes, click on “Submit.”

Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

REVIEW SUBMIT

8.9 You can view your project idea without being able to modify it, by clicking on “Go to
my applications” then “View.”

Roncalli International Foundation 2 programs A My Applications @ - EN -  First name Last name ~

Application Submitted!

Thank you for submitting your application.

Go to My Applications «

OR

View more Programs

23



8.10 You will receive an e-mail conﬁrming receipt of your project idea and informing you
of the next steps.

Roncalli International Foundation
Hello,

We have received your project idea Title of your project . It
will be analyzed by the Roncalli team and you will receive an
answer within 4 to 8 weeks.

Thank you for your understanding,

Roncalli International Foundation

8.11 If your project idea is refused, you will receive an e-mail informing you of this.

8.12 If your project idea is accepted, you will receive an e-mail inviting you to complete a full
funding application.

Roncalli International Foundation
Hello,

We are pleased to announce that your project idea is eligible and
that you can now complete the funding application form. Before
completing your funding application, please consult our criteria

at the following link: https://roncalli.ca/en/grant-application/

Please note that it takes 2 to 4 months before you receive an
official response from the Foundation. Access to the funding
application form does not guarantee that your project will be
accepted.

Thank you for your collaboration,

Roncalli International Foundation

24



9. How to add a collaborator

9.1 You can add collaborators at any time if you would like other people to help you with
filling out the various forms by clicking on “Add a collaborator.” You can only add one
employee at a time.

Please note that other employees may fill out the information in the forms, but YOU
REMAIN SOLELY RESPONSIBLE for submitting them.

Roncalli International Foundation & programs M My Applications @ - EN ~  First name Last name ~

0 of 4 tasks complete Admission Roncalli platform [2

@ Preview
Title of your project
Last edited: Jan 52025 11:04 AM (EST)
ID: 2024-0000012000
APPLICATION ACTIVITY
REVIEW SUBMIT —
Your tasks
B Full Application Form >3
. First name Last name (Owner)
audrey+en5jan@lashopweb.ca 1 Budget >
[ attachments >
Add collaborator
ST Terms and conditions >
" Cannot be started at this time
Previous tasks
° Register your organization 5
Completed on: Jan 5 2025 10:28 AM (EST)

9.2 Enter the collaborator’s e-mail address, select their type of access and add a message
to be included in the invitation e-mail, then click on “Send invite.”

Collaborators

Add collaborators to view or contribute to your application

Email address of collaborators Separate addresses by commas.

Type of access
© View & edit

View only

Message (optional)

» SEND INVITE

25



9.3 To change a collaborator’s access, to delete a collaborator or to resend an invitation, click on
the three small dots next to his or her name, click on your choice and follow the instructions.

Roncalli International Foundation

0 of 4 tasks complete

Last edited: Jan 5 2025 11:04 AM (EST)

m SUBMW

First name Last name (Owner)

audrey+en5jan@lashopweb.ca

Collaborators

collaborator@outlook.ca
Invited: Jan 52025

View & edit

Change access
Remove

Resend invite

& programs ¥ My Applications

Admission Roncalli platform [

Title of your project
1D: 2024-0000012000

APPLICATION

Your tasks
[E Full Application Form
B Budget

B Attachments

T B Terms and conditions

o Cannot b

Previous tasks

@ B Register your organization
3 AM (EST,

Completed on: Jan 5 2025 10:2,

Idea Form
© BT s
Completed on an 5 2025 10:52 AM (EST)

ACTIVITY

o - EN ~ First name Last name ~

@ Preview
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10. Completing the Funding Application form

10.1If you are a new partner and your project idea has been accepted, you have access to the
funding application form. Log in to your account, click on “My applications” in the top

right-hand corner, and click on “Start.”

Roncalli International Foundation & Programs

All Applications -

Admission Rencalli platform

Title of your project
2024-0000012000

0 of 4 tasks complete

Submitted on: Jan 5 2025 10:54 AM (EST)

1-10f1 Applications

©® - EN - First name Last name ~

10.2 [f you are one of the Foundation’s active partners and would like to submit a new funding
request, log in to your account and click on “Programs” in the top right-hand corner, then on

« ”
More.
Roncalli International Foundation 2. Programs
® Roncalli
IrERNATIONAL
FOUNDATION
Programs search |

Admission Roncalli platform

See my application MORE >

1-10f 1 Programs

© - EN - First name Last name ~

0o
1
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10.3 Then click on “Apply.”

Roncalli International Foundation £ programs ¥ My Applications @ ~ EN ~ name Last name ~

Roncalli

INTERNATIONAL
FOUNDATION

See my application

APPLY

Admission Roncalli platform

Welcome to our Admission Platform for submitting and managing your grant
applications. If it is the first time that you are submitting an application, you will need to
register your organization, and submit an idea for your project. If your idea is accepted,
you will be invited to submit a full application. If you are one of the Foundation’s active
partners, you will be able to consult your current projects and submit applications for
new ones. Once you begin your application, it will be automatically saved and you can
return to it at any time. To learn more about using this platform, you can download our
guide here. For more information about the Foundation’s project criteria, visit
www.roncalli.ca/en/grant-application/.

10.4 Give your funding application a title and click on “Create application.”

Name your application

Title of your Project

75 characters maximum

CANCEL CREATE APPLICAT
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10.5 In the “Your tasks” section, click on “Full application form.”

Roncalli International Foundation ® pPrograms M My Applications @ ~ EN -  First name Last name ~

0 of 4 tasks complete Admission Roncalli platform [2 [ P

Title of your project
Last edited: Jan § 2025 11:04 AM (EST)
1D: 2024-0000012000

APPLICATION  ACTIVITY

Your tasks

B Full Application Form ‘ >

. First name Last name (Owner)

audrey+en5jan@lashopweb.ca @ Budget b
B attachments >
Collaborators m
o= Terms and conditions
YR | : >
o ( r De started at th ME
collaborator@outlook.ca
Invited: Jan 5 2025 s
View & edit

Previous tasks

Register your organization
i Y 8 >

Completed on: Jan 5 2025 10:28 AM (EST

B Idea Form 3

10.6 You will have access to the Funding request form already pre—ﬁlled with your organiza-
tion’s information.

Roncalli Internati L Foundation & programs My Applications @ - EN -  First name Last name ~

< Back to application [E Full Application Form o

Admission Roncalli platform

Full Application Form - New Partner
1. Details of Requesting Organization

Title of your project &%

1D: 2024-0000012000
1.1 Type of organization

[& Full Application Form > Religious congregation

1.2 Registered name of the organization

[& Budget
Registered name of the organization
1.3 Acronym
[E) Attachments v
Acronym
Y Terms and conditions
L] Cannot be modified 1.4 In which country is your headquarters office located?

Canada
0 of 4 tasks complete
1.5 Countries where you work?
Last edited: Jan 5 2025 11:04 AM (EST) Senegal
1.6 Street address
Street address

1.7 City

City



10.7 Fill in all the other required fields. You can click on “Save & continue editing” to save
the data you have entered and continue later. Note that the form also saves itself
automatically to prevent any loss of data. Once completed, click on “Mark as complete” at
the bottom of the page.

Roncalli International Foundation ® programs ¥ My Applications @ - EN -  First name Last name ~

5.11 What impact will the project have on the environment?

5.12 Number of participants reached directly

Total Participants: 1000

Indicate how many women: 800

5.13 Which target group will be reached directly?

‘Which target group will be reached directly?

5.14 Number of participants reached indirectly?
10000

5.15 Project Duration
End Date:

Start Date:

Aug 20 2025
Nov 28 2024

10.8 To insert financial data, click on “Budget” in the left-hand column, choose the
“Currency of your budget” and fill in the “Applicant’s contribution” and the “Amount
requested from the Foundation” columns. Then click on the “Next” button at the bottom

of the page.

Roncalli International Foundation L # My Applications +  Audrey Gilbert -

£ Back to application

B Budget
admbssion Roncalll platform 3 :
Title of your project Full Application - Budget
1D: 2025- 002004
Budget

Full Application Form -
e

Partner
7 Currency of your budget

l DMSN« . o <

[® Attachments Budget ltems:

Applicant’s contribution  Amount requested from the Foundation
Y Terms and conditions

Labor costs and wages
1of 4 tagks complete Materials/Supplies
Equipment and furniture

Transportation

Other expenses
Administrative fees

Total V] 4]

SAVE & CONTINUE EDITING w
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10.9 For each budget item, please explain the amounts requested from the Foundation by
filling in the “Explanation” field and upload the necessary pro forma estimates by clicking on
“Upload file.” Then click on the “Next” button at the bottom of the page.

Roncalli International Foundation

< Back to application

Admission Roncalli platform

Title of your project &*

1D: 2024-0000012000

° [& Full Application Form

0 [E Budget

[& Attachments

o= Terms and conditions
hets Cannot be modified

1of 4 tasks complete
|

Last edited: Jan 5 2025 11:12 AM (EST)

& programs & My Applications @ -~ EN -  First name Last name ~

O B Budget .

Full Application - Budget
[

Provide additional information about your budget
Currency of your budget: XAF - Central African CFA Franc

Please provide a brief description of the budget items requested above accompanied by the pro-
forma estimate.

Labour costs and wages:

Applicant's contribution 50000
Amount requested from the Foundation 50000
Total 100000
Explanation:

Inland nrn fnrmn nekimata

10.10 If the information you have entered is correct, click on “Mark as complete” at the bot-

tom of the page.

Roncalli International Foundation

< Back to application

Admission Roncalli platform

Title of your project &*

1D: 2024-0000012000

° [E) Full Application Form

O [Z Budget

[E) Attachments

-~ Terms and conditions
v Cannot be modified

1of 4 tasks complete
|

Last edited: Jan 5 2025 11:14 AM (EST)

® Programs My Applications @ -~ EN - First name Last name ~

O B Budget

Full Application - Budget
G

Currency of your budget: XAF - Central African CFA Franc

Amount
requested from  Total
the Foundation

Applicant's

Budget items contribution

Labour costs and

50000 50000 100000
wages
Materials/Supplies 50000 50000 100000
Equipment and
furniture 50000 50000 100000
Transportation 50000 50000 100000
Other expenses 50000 50000 100000
Administration
fees 50000 50000 100000
Total 300000 300000 600000

PREVIOUS SAVE & CONTINUE EDITING MARK AS COMPLETE
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10.11 Click on “Attachments” in the left-hand column, and upload the requested documents
(photos, ID, local reference letter, and other documents as required), clicking on “Upload
file” each time. Once all files have been uploaded, click on “Mark as complete” at the bottom

of the page.

Roncalli International Foundation & programs My Applications @ - EN ~  First name Last name ~

< Back to application O & Budget -

Admission Roncalli platform

Full Application - Budget
Title of your project &*
. 2024~ e
ID: 2024-0000012000 Currency of your budget: XAF - Central African CFA Franc

Amount
requested from  Total
the Foundation

O B Full Application Form Applicant's

Budget items contribution

@ B Budget > Labour costs and 000 50000 100000
wages
B Attachmem« Materials/Supplies 50000 50000 100000
Equipment and 50000 50000 100000
= ’ furniture
Ea erms and conditions
*~<" = cannot be modified Transportation 50000 50000 100000
Other expenses 50000 50000 100000

1of 4 tasks complete L. .
gder;nnlstratlon 50000 50000 100000

Last edited: Jan 52025 11:14 AM (EST)

m Total 300000 300000 600000

10.12 Click on “Terms and conditions” in the left-hand column, fill in the required fields and
click on “Mark as complete” at the bottom of the page.

Roncalli International Foundation & programs M My Applications @ - EN -~  First name Last name ~

< Back to application B Terms and conditions

Admission Roncalli platform

Terms and Conditions (Application)

Terms and Conditions

Title of your project &*

1D: 2024-0000012000
Declaration of responsibility by the applicant in relation to the information provided, confirmed by the
electronic signature (ldentity guaranteed by the platform user account).
° &) Full Application Form Commitment, in the case of project approval, to sign and respect an agreement involving
implementation, reporting and accountability in accordance with the submitted project and the
Foundation's standards.

Budget

o B € I consent to the release of the information contained in this form to the appropriate authorities,
insofar as such release of information is directly related to and necessary for the proper
implementation of the rules applicable to the Roncalli International Foundation.

° [Z Attachments

I confirm, understand and accept this electronic signature.

[E] Terms and conditions >
Signature: Date:
3 of 4 tasks complete Signature Jan 05 2025
|

Last edited: Jan 5 2025 11:15 AM (EST)



10.13 Once completed and all circles are green in the left-hand column, you can review
and validate the information entered on the form by clicking on “Review” in the left-hand
column.

Once you have reviewed the information, you can submit the application form by clicking
on “Submit” at the bottom of the left-hand column.

Please note that once the form has been submitted, you will no longer be able to make
changes.

Roncalli International Foundation ® programs X My Applications @ -~ EN -~  First name Last name ~

< Back to application ° Terms and conditions
Completed Jan 52025 T1:16 AM (EST)

Admission Roncalli platform

Title of your project 2% Terms and Conditions (Application)

Terms and Conditions
1D: 2024-0000012000

Responses Selected:

° [ Full Application Form Declaration of responsibility by the applicant in relation to the information provided, confirmed by
the electronic signature (Identity guaranteed by the platform user account).
° B Budget Commitment, in the case of project approval, to sign and respect an agreement involving
udage
implementation, reporting and accountability in accordance with the submitted project and the

Foundation's standards.

° [E] Attachments

| consent to the release of the information contained in this form to the appropriate authorities,

AAR,

insofar as such release of information is directly related to and necessary for the proper
| ° [E Terms and conditions > implementation of the rules applicable to the Roncalli International Foundation.
| confirm, understand and accept this electronic signature.
4 of 4 tasks complete
] Signature:
Last edited: Jan 5 2025 11:16 AM (EST) Signature
REVIEW Date:

Jan 5 2025

10.14 Once you click “Submit” a new window will open asking you to confirm that you want
to submit your idea. If yes, click on “Submit.”

Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

REVIEW SUBMIT




10.15 You can consult your funding request without being able to modify it, by clicking on “Go
to my applications,” then “View.”

Roncalli International Foundation ® programs My Applications @ -~ EN -  First name Last name ~

Application Submitted!

Thank you for submitting your application.

Go to My Applications
OR

View more Programs

10.16 You will receive an e-mail confirming receipt of your request and informing you of the
next steps.

Roncalli International Foundation
Hello,

We have received your Grant Application Form 2024-
0000012000, Title of your project.

Analysis of your grant application can take between 2 and 4
months.

We will contact you if we need more information.
Thank you,

Roncalli International Foundation
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10.17 If your funding application is refused, you will receive an e-mail informing you of this.

10.18 If your funding request is accepted, you will be contacted directly by the Foundation
team to inform you of the process for signing the Contribution Agreement to receive the

funding.

Once the funding has been sent by the Foundation, you will receive an e-mail inviting you to
confirm receipt of the funds and to upload the bank document proving receipt of the funds.

Roncalli International Foundation
Hello,

Please confirm as soon as possible the receipt of the funds for
the project Title of your project and upload the bank proof on
the Roncalli Admission platform in the "Progress report" section.

This document is mandatory and must indicate the exchange
rate and the amount obtained in local currency.

Thank you for your collaboration,

International Roncalli Foundation
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11. Completing the Progress Report form

If your application has been accepted and you have received funding from the Foundation for your
project, you will need to submit a narrative and financial report on the Admission platform.

11.1 If the Contribution Agreement you have signed with the Foundation provides for the
submission of one or more progress reports, you must complete the progress report section.
Otherwise, please go to Section 12: “Completing the Final Report form.”

Once you have received the e-mail instructing you to upload proof of the bank transfer, log
in to your account and click on “Start.”

Roncalli International Foundation 2 Programs ¥ My Applications @ ~ EN ~ First name Last name ~

All Applications - E

Admission Roncalli platform

Title of your project
2024-0000012000

0 of 4 tasks complete

START

Submitted on: Jan 5 2025 11:17 AM (EST)

1-10f 1 Applications

11.2 In the “Your tasks” section, click on “Proof of bank transfer (Progress report).”

Roncalli International Foundation ® programs My Applications @ -~ EN -  First name Last name ~

0 of 4 tasks complete Admission Roncalli platform [2 ® Praview

Title of your project
Last edited: Jan 5 2025 11:28 AM (EST)
ID: 2024-0000012000

APPLICATION ACTIVITY

——
Your tasks
Proof of bank transfer (Progress report) « >
First name Last name (Owner)
audrey+ensjan@lashopweb.ca Progress Report Form >
& Financial Report >
Collaborators m
gy Terms and Conditions (Progress Report)

h Cannot be started at thi
collaborator@outlook.ca
Invited: Jan 5 2025

ew & edit :
Previous tasks



11.3 You can upload the proof of bank transfer by clicking on “’Attach file” and then click on

“Mark as complete.”

Roncalli International Foundation

< Back to application

Admission Roncalli platform
Title of your project &%

1D: 2024-0000012000

Proof of bank transfer
(Progress report)

[Z Progress Report Form

[ Financial Report

Terms and Conditions
l’-‘

* 1 [A (Progress Report)
Cannot be modified

0 of 4 tasks complete

Last edited: Jan 52025 11:29 AM (EST)

& programs & My Applications @ ~ EN -  First name Last name ~

[*] Proof of bank transfer (Progress report)

ATTACH FILE

Show accepted formats

11.4 Click on “Progress report form” in the left-hand column. This will take you to the form
already pre-filled with information about your organization, then click on “Next” at the

bottom of the page.

Roncalli International Foundation

< Back to application

Admission Roncalli platform

Title of your project &%

1D: 2024-0000012000

o Proof of bank transfer
(Progress report)

[£] Progress Report Form

[& Financial Report

Terms and Condition
t [B (Progress Report)
Cannot be modified

1 of 4 tasks complete
|

Last edited: Jan 5 2025 11:37 AM (EST)

2 Programs & My Applications @ ~

& Progress Report Form

Progress Report Form
0%
1 Details of Requesting Organization

1.1 Type of organization
Religious congregation
1.2 Registered name of the organization
Registered name of the organization
1.3 Acronym
Acronym
1.4 Where is your headquarters office located?
Canada
1.5 Countries where you work?
Senegal
1.6 Street address
Street address

1.7 City

EN -

First name Last name ~
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11.5 Fill in the requested fields, then click on “Mark as complete” at the bottom of the page.

Roncalli International Foundation 2 programs My Applications @ -~ EN -  First name Last name ~

6.8 Testimonies or participants' stories / experiences:

Testimonies or participants' stories / experiences:

7 Photos

Upload photos:

1. Photo .png ’ o

2 Upload another file

Explanation for the above:

Explanation for the above

11.6 Click on “Financial Report” located in the left-hand column. On the right, you will see
the Budget submitted with the funding request.

Roncalli International Foundation & programs My Applications @ -~ EN -  First name Last name ~

< Back to application B Financial Report o

Admission Roncalli platform

oo et 1 Progress report financial report
e of your projec

ID: 2024-0000012000
Currency of project: XAF - Central African CFA Franc

° Proof of bank transfer

(Progress report) Budget submitted with project proposal
Applicant's Amount requested
° [Z] Progress Report Form Budget items App 9 Total
contribution from the Foundation
. . Labour costs and
[ Financial Repurt« > 50000 50000 100000
wages
Terms and Conditions Materials/Supplies 50000 50000 100000
* ) [B (Progress Report)
=2 Equipment and
Cannot be modified 50000 50000 100000
furniture
2 of 4 tasks complete Transportation 50000 50000 100000
|
Other expenses 50000 50000 100000
Last edited: Jan 5 2025 11:40 AM (EST)
Administration fees 50000 50000 100000
Total 300000 300000 600000

Actual expenditures

. Actual expenditures of funds
Actual expenditures



11.7 Then complete the columns “Actual expenditures - applicant’s contribution” and “Actual
expenditures of funds from the Foundation.” Then click on “Next” at the bottom of the page.

Roncalli International Foundation

Terms and Conditions
t % [ (Progress Report)
Cannot be modified

2 of 4 tasks complete

Last edited: Jan 5 2025 11:40 AM (EST)

wages
Materials/Supplies

Equipment and
furniture

Transportation
Other expenses
Administration fees

Total

Actual expenditures

Labor costs and wages

Materials/Supplies

50000

50000

50000

50000

50000

300000

Equipment and furniture

Transportation

Other expenses

Administrative fees

Total

Programs

A& My Applications

50000

50000

50000

50000

50000

300000

100000

100000

100000
100000
100000

600000

First name Last name ~

Actual expenditures of funds

Actual expenditures

applicant's contribution

requested from the

Foundation

11.8 For each budget line, you must explain the actual expenditure of the amounts requested
from the Foundation by filling in the “Explanation” field and you must upload the invoices by
clicking on “Upload a file.” Then click on the “Next” button at the bottom of the page.

Roncalli International Foundation

< Back to application

Admission Roncalli platform

Title of your project &%

1D: 2024-0000012000

° : Proof of bank transfer
(Progress report)

o [& Progress Report Form

O & Financial Report

Terms and Conditions

© % [B (Progress Report)
Cannot be modified

2 of 4 tasks complete
|

Last edited: Jan 52025 11:41 AM (EST)

O [ Financial Report

e

Programs

A My Applications

Progress report financial report

0- En-

Provide additional information about your financial report

First name Last name ~

Please provide a brief description of the budget items requested above accompanied by the

invoices.

Labour costs and Wages:

Applicant's contribution

Amount requested from the Foundation

Total

Explanation:

Upload invoices

2 Upload afile

60000
50000
110000
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11.9 If the information you filled out is correct, click on “Mark as complete” at the bottom of
the page or click on “Previous” to change it.

Roncalli International Foundation & programs M My Applications @ -~ EN -~  First name Last nal

< Back to application O [ Financial Report -

Admission Roncalli platform

Progress report financial report

Title of your project &%

1D: 2024-0000012000
Amount

requested from  Total
the Foundation

Applicant's

Budget items contribution

o Proof of bank transfer

=

(Progress report)
Labour costs and

wages 60000 50000 110000
° [Z] Progress Report Form
Materials/Supplies 60000 50000 110000
. . Equipment and
@ B Financial Report > fu?niﬁjre 60000 50000 110000
Transportation 60000 50000 110000

Terms and Conditions
© % [ (Progress Report) Other expenses 60000 50000 110000
Cannot be modified

Administration 60000 50000 110000
fees
2 of 4 tasks complete
|
Total 360000 300000 660000

Last edited: Jan 5 2025 11:43 AM (EST)

PREVIOUS SAVE & CONTINUE EDITING MARK AS COMPLETE

11.10 Click on “Terms and Conditions” in the left-hand column, fill in the required fields and
click on “Mark as complete” at the bottom of the page.

Roncalli International Foundation # programs M My Applications @ -~ EN -  First name Last name -

< Back to application [B Terms and Conditions (Progress Report) -

Admission Roncalli platform

Terms and Conditions (Progress Report Form)

Report Submission

Title of your project &*

ID: 2024-0000012000

Declaration of responsibility by the applicant in relatien to the information provided, confirmed by the
electronic signature (Identity guaranteed by the platform user account).

Proof of bank transfer
o

(Progress report) I confirm, understand and accept this electronic signature.

[Z1 Progress Report Form
o Signature: Date:

Signature Jan 05 2025

° [2 Financial Report

Terms and Conditions
El
(Progress Report)
SAVE & CONTINUE EDITING MARK AS COMPLETE

3 of 4 tasks complete
|

Last edited: Jan 52025 11:43 AM (EST)

Lo S



11.11 Once completed and all circles are green in the left-hand column, you can review and
validate the information entered on the form by clicking “Review” in the left-hand corner.
Once you have reviewed the information, you can submit the progress report by clicking
“Submit” at the bottom of the left-hand column. Please note that once you submit the
form, you will no longer be able to make any changes.

Roncalli International Foundation

< Back to application

Admission Roncalli platform

Title of your project &*

1D: 2024-0000012000
» ° q Proof of bank transfer
(Progress report)
‘ ° [&) Progress Report Form
‘ ° [ Financial Report

° B Terms and Conditions
(Progress Report)

4 of 4 tasks complete

Last edited: Jan 5 2025 11:44 AM (EST)

v

& programs & My Applications @ - EN -  First name Last name ~

° Terms and Conditions (Progress Report)
Completed Jan 5 2025 T1:44 AM (EST)

Terms and Conditions (Progress Report Form)
Report Submission
Responses Selected:

Declaration of responsibility by the applicant in relation to the information provided, confirmed by
the electronic signature (Identity guaranteed by the platform user account).

| confirm, understand and accept this electronic signature.

Signature:

Signature

Date:

Jan 5 2025

1112 Once you click “Submit” a new window will open asking you to confirm that you want to
submit your idea. If yes, click on “Submit.”

Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

REVIEW SUBMIT

41



1113 You can view your progress report without being able to modify it by clicking on “Go to
my applications” and then “View.”

Roncalli International Foundation ® programs M My Applications @ -~ EN - First name Last name -

o

Application Submitted!

Thank you for submitting your application.

Go to My Applications
OR

View more Programs

11.14 You will receive an email conﬁrming receipt of your progress report and information on
next steps.

Roncalli International Foundation
Hello,

We have received your interim report for project 2024-
0000012000 - Title of your project  and would like to thank
you for it. It will be analyzed and we will notify you as soon as
possible our approval and the confirmation of any payments
associated with it (if applicable). You will then be able to
continue with your project, within the parameters agreed. If
necessary, we will contact you for further details.

Thank you for your collaboration,

Roncalli International Foundation

42



1115 Once the progress report has been analyzed and approved by the Foundation, you will
receive an e-mail informing you that the funding has been sent and inviting you to confirm
receipt of funds and to upload the bank proof.

mer. 2024-11-20 15:43
N noreply@mail smapply.net
Confirmation of receipt of funds - Admission Roncalli (EN)

Annuler I'abonnement

Fondation Internationale Roncalli
Hello,

Please confirm as soon as possible the receipt of the funds for
the project Title of your Project and upload the bank proof on
the Roncalli Admission platform in the “Final report” section.

This document is mandatory and must indicate the exchange
rate and the amount obtained in local currency.

Thank you for your collaboration,

International Roncalli Foundation
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12. Complete the Final Report form

To complete and submit your final report, please follow the instructions below.

12.1 Once you receive the e-mail telling you to upload the proof of bank transfer, log in to
your account and click on “Start.”

Once the funding has been sent by the Foundation, you will receive an e-mail inviting you to
confirm receipt of the funds and to upload the bank proof.

Roncalli International Foundation ® Programs My Applications @ -~ EN -  First name Last name ~

All Applications - E

Admission Roncalli platform

Title of your project
2024-0000012000

0 of 4 tasks complete

Submitted on: Jan 5 2025 11:44 AM (EST)

1-10f 1 Applications

12.2 In the “Your tasks” section, click on “Proof of bank transfer (Final report).”

Roncalli International Foundation ® Programs My Applications @ -~ EN -  First name Last name ~

0 of 4 tasks complete Admission Roncalli platform [2 & Praiae

Title of your project

Last edited: Jan 52025 11:48 AM (EST)
1D: 2024-0000012000

APPLICATION  ACTIVITY

——
Your tasks
[2] Proof of Bank Transfer (Final Report) « >
. First name Last name (Owner)
FL audrey+en5jan@lashopweb.ca B Final Report Form >
[2 Financial Report >
Collaborators m
o Terms and Conditions (Final Report) S
) y
. Garoh b STl R
collaborator@outlook.ca
Invited: Jan 52025
bl Previous tasks
Register your organization
Bl e R >
pleted on: Jan 52025 10:28 AM (EST
= Idea Form 5
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12.3 Upload the bank transfer proof by clicking on “Attach file” and then click on “Mark as

”
complete.

Roncalli International Foundation 2 programs M My Applications @ -~ EN -~  First name Last name ~

< Back to application [*] Proof of Bank Transfer (Final Report) -

Admission Roncalli platform

Title of your project 2%

I1D: 2024-0000012000

" Proof of Bank Transfer 5 ATTACH FILE
(Final Report)
Show accepted formats

[ Final Report Form

[2 Financial Report

Terms and Conditions (Final
% 3 Report)
Cannot be modified

0 of 4 tasks complete

Last edited: Jan 5 2025 11:48 AM (EST)

12.4 Click on “Final Report Form” located in the left-hand column. You will have access to
the pre-filled form with your organization’s information and click on “Next” at the bottom of

the page.

Roncalli International Foundation & programs ¥ My Applications @ - EN -  First name Last name ~

< Back to application B Final Report Form o

Admission Roncalli platform

Final Report Form
1 Details of Requesting Organization

1.1 Type of organization

Title of your project &*

1D: 2024-0000012000

Proof of Bank Transfer . .
o Religious congregation

(Final Report)
1.2 Registered name of the organization

[&) Final Report Form« >
Registered name of the organization

& Financial Report 1.3 Acronym
Acronym
Terms and Conditions (Final
& "\: B Report) 1.4 Where is your headquarters office located?
Cannot be modified Canada
10of 4 tasks complete 1.5 Countries where you work?
| Senegal

Last edited: Jan 5 2025 11:54 AM (EST)
1.6 Street address

Street address
1.7 City

City



12.5 Fill in the required fields and click on “Mark as complete” at the bottom of the page.

e R ational Foundation

7 Files

Others:

1.| File

8 Photos

2. programs

e

Upload photos (jpg, png):

1.| photo

I

& upload another file

Explanation for the above:

A My Applications @ ~ EN -~  First name Last name ~

Explahation

12.6 Click on “Financial report” located in the left-hand column. On the right you will see the
table of the budget submitted with the project.

Roncalli International Foundation

< Back to application

Admission Roncalli platform

Title of your project &*

1D: 2024-0000012000

Proof of Bank Transfer
Q"
(Final Report)

o [ Final Report Form

[ Financial Report« >

Terms and Conditions (Final
t % [B Report)
Cannot be modified

2 of 4 tasks complete
|

Last edited: Jan 52025 11:58 AM (EST)

2 Programs

[&1 Financial Report

Final Financial Report

Currency of project: XAF - Central African CFA Franc

Budget submitted with project proposal

Budget items
Labour costs and
wages
Materials/Supplies

Equipment and
furniture

Transportation
Other expenses
Administration fees

Total

Actual expenditures:

Applicant's

contribution

50000

50000

50000

50000

50000

50000

300000

A& My Applications @ ~ EN ~  First name Last name ~

0%

Amount requested
from the Foundation

50000

50000

50000

50000
50000
50000

300000.0

Actual expenditures
applicant's contribution

Total

100000

100000

100000

100000
100000
100000

600000

Actual expenditures of funds
requested from the
Foundation

46



12.7 Complete the columns “Actual expenditures - applicant’s contribution” and “Actual
expenditures of funds requested from the Foundation.” Then click on “Next” at the

bottom of the page.

Roncalli International Foundation #®. Programs
50000
wages
| [ Financial Report > Materials/Supplies 50000
= . Equipment and G0
e Terms and Conditions (Final i —
% [A Report)
- Cannot be modified Transportation 50000
Other expenses 50000
2 of 4 tasks complete
I Administration fees 50000
Last edited: Jan 52025 11:58 AM (EST) Total 300000

Actual expenditures:

Actual expenditures
applicant's contribution

Labor costs and wages

Materials/Supplies

Equipment and furniture

Transportation

Other expenses

Administrative fees

Total

& My Applications @ ~ EN -~  First name Last name ~

50000 100000
50000 100000
50000 100000
50000 100000
50000 100000
50000 100000
300000.0 600000

Actual expenditures of funds
requested from the
Foundation

12.8 For each budget line, you must explain the actual expenditure of the amounts requested
from the Foundation by filling in the “Explanation” field and you must upload the invoices by
clicking on “Upload a file.” Then click on the “Next” button at the bottom of the page.

Roncalli International Foundation & programs

< Back to application 0 B Financial Report

Admission Roncalli platform

Final Financial Report

Title of your project &%

A& My Applications @ ~ EN ~  First name Last name ~

Currency of project: XAF - Central African CFA Franc A |

1D: 2024-0000012000

Provide additional information about your financial report

50000
50000

Proof of Bank Transfer . . . . o
° Please provide a brief description of the budget items spent above accompanied by the invoices.
(Final Report)
° B Final Report Form Labour costs and wages:
Applicant's contribution
O B Financial Report > Amount requested from the Foundation
Total

Terms and Conditions (Final
t [ Report)
Cannot be modified

Explanation:

100000

2 of 4 tasks complete
| |

Last edited: Jan 5 2025 11:59 AM (EST)

Upload invoices
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12.9 If the information you filled out is correct, click on “Mark as complete” at the bottom of
the page or click on “Previous” to change it.

Roncalli International Foundation & programs My Applications @ - EN -  First name Last name -

< Back to application O B Financial Report -

Admission Roncalli platform . . .
Final Financial Report

Title of your project &*

Currency of project: XAF - Central African CFA Franc e
1D: 2024-0000012000
i ' Amount
o Proof of Bank Transfer Budget items %gr%n requested from  Total
(Final Report) — the Foundation
) Labour costs and 5545, 50000 100000
o [® Final Report Form wages
Materials/Supplies 50000 50000 100000
O [& Financial Report > Equipment and
furniture 50000 50000 100000
- Terms and Conditions (Final Transportation 50000 50000 100000
- Report
‘. BReport) Other expenses 50000 50000 100000
Cannot be modified
%‘é’:'”'s"at'o” 50000 50000 100000
2 of 4 tasks complete
|
Last edited: Jan 5 2025 12:01 PM (EST) Total $300000 $300000 $600000

PREVIOUS SAVE & CONTINUE EDITING MARK AS COMPLETE

12.10 Click on “Terms and Conditions” in the left-hand column, fill in the required fields and
click on “Mark as complete” at the bottom of the page.

A My Applications @ -~ EN -~  First name Last name ~

Roncalli International Foundation 2. Programs

< Back to application [& Terms and Conditions (Final Report) o

Admission Roncalli platform

Terms and Conditions (Final Report Form)

Report Submission

Title of your project &%

1D: 2024-0000012000
Declaration of responsibility by the applicant in relation to the information provided, confirmed by the
electronic signature (Identity guaranteed by the platform user account).
o Proof of Bank Transfer

(Final Report) I confirm, understand and accept this electronic signature.

o [ Final Report Form

Signature: Date:

Signaturg Jan 05 2025

° [ Financial Report

Terms and Conditions (Final

B >
Report)
SAVE & CONTINUE EDITING MARK AS COMPLETE

3 of 4 tasks complete
|

Last edited: Jan 52025 12:01 PM (EST)

SUBMIT



12.11 Once completed and all circles are green in the left-hand column, you can review and
validate the information entered on the form by clicking “Review” in the left-hand column.
Once you have reviewed the information, you can submit the idea form by clicking on
“Submit” at the bottom of the left-hand column. Please note that once you submit the
form, you will no longer have access to make any subsequent changes.

A My Applications @ ~ EN -  First name Last name ~

Roncalli International Foundation 2. Programs

< Back to application ° Terms and Conditions (Final Report)}
Completed Jan § 2025 12:02 PM (EST)

Admission Roncalli platform
Terms and Conditions (Final Report Form)

Title of your project &%
Report Submission

1D: 2024-0000012000
Responses Selected:

* ° Proof of Bank Transfer Declaration of responsibility by the applicant in relation to the information provided, confirmed by
(Final Report) the electronic signature (Identity guaranteed by the platform user account).
» o B Final Report Form | confirm, understand and accept this electronic signature.

Signature:

» ° [£) Financial Report Signature

° B Terms and Conditions (Final >
Report) Date:

Jan 5 2025
4 of 4 tasks complete

Last edited: Jan 5 2025 12:02 PM (EST)

12.12 Once you click “Submit” a new window will open asking you to confirm that you want
to submit your idea. If yes, click on “Submit.”

Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

REVIEW SUBMIT




12.13 You can view your final report without being able to modify it by clicking on “Go to my
applications” and then “View.”

Roncalli International Foundation ®. programs & My Applications @ ~ EN -  First name Last name ~

Application Submitted!

Thank you for submitting your application.

Go to My Applications

View more Programs

Ol
Bl

12.14 You will receive an email confirming receipt of your final report and information on the
next steps.

Roncalli International Foundation

Hello,

We have received your final report for project 2024-
0000012000 and we would like to thank you for it.

It will be forwarded to the persons concerned for analysis.

You will receive an answer from the Foundation as soon as
possible. We will contact you for more information if needed.

Thank you for your collaboration,

Roncalli International Foundation
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12.15 Once your final report has been analyzed and approved by the Foundation, you will
receive an email informing you that your project has been closed. When ready, you can
proceed with the submission of a new funding request.

Roncalli International Foundation

Hello,

Thank you for sending the Final Report Form and supporting
documents for Title of your project project. We have analyzed
and approved the documents and we are glad to inform you that
your file is complete and we will proceed to its closure for
accounting purposes.

Warmest regards,

Roncalli International Foundation

THANK YOU!
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APPENDIX A

Procedure to access the messaging service on the
Admission Platform

If you have submitted a full application form on the Admission platform, you have access to a messaging
service that allows you to communicate with the Foundation’s team regarding your application. Please
note that the Foundation may also contact you through this messaging service.

To activate the messaging service, your funding application must first be submitted.

If your full application form is approved, the messaging service will also be available at the top of your
interim or final report form.

1. To start a conversation, simply click on « Access the message centre » at the top of your
submitted application form.

< Back to application ° . Full Application Form - Partner
= mpleted A 3:05 PM (EDT

Full Application Form - Partner

Title
| ACCESS THE MESSAGE CENTRE /
1D : 2026-0000013905

° Submitted Accessing Your Original Applications
4 or

Note: You can find your original applications by visiting the archive of the previous Admission platform

0 of 0 tasks complete

1. Details of Requesting Organization

1.1 Type of organization

2. A confirmation message will appear on the screen. Then, check the inbox of the email address
associated with your account and click on the secure link you received to access the messaging
service directly.

@ Roncalli Foundation

Once you have submitted your application on the platform, to access the
messaging system you must use a secure link that will be sent to you by e-
mail.

Check your e-mail inbox and click on the link to access the messaging
system.

3. Once you have received the email in your inbox, click on the secure link.

= For 1aster@message.admission.roncalli.ca> @ %~ Répondre

A jlaveix+2@roncallica

52


Kdomenico
Texte tapé à la machine
52

Kdomenico
Texte tapé à la machine

Kdomenico
Texte tapé à la machine

Kdomenico
Texte tapé à la machine


Hi,
You requested access to the messaging system.

Please use the secure link below to access it:

Ihngs:f!message.adrnission.roncalLi.caIdiscussionfcnv 1mdSivxa?t=5a53b788c9bedd44351c9bb5dc9a741d I/

You can also access the conversation directly in Apply: https://admission.roncalli.ca/

Best regards,
Roncalli Foundation Team

4. A new page will open in your browser. If the messaging page does not open automatically, click
on the redirection link to access it.

X 25 linkcheck.roncalli.ca/?url=https%3A%2F%2Fmessage.admission.roncalli.ca%2Fdiscussion%2Fcnv_1llli4ta%3Ft%3D4c6fbaedbd1383c14b3e9587a1865be3&id=85aadurcpt..  Bg W ®

88 & Oulook

@ Safe

Phish not detected

The link to the website message.admission.roncalli.ca that you tried to visit is safe.

Click this link if you are not automatically redirected

https://message.admission.roncalli.ca/discussion/cnv_1llli4ta?
t=4c6fbae4b41383c14b3e9587a1865be3

5. This link will redirect you to the MESSAGING page, where you can write your message and attach
a document if needed. Please note that only one file can be added per message.
Once your message is ready, click on « Reply » to send it.

® Roncalli Foundation

Submission #2026-0000014287

(R) Fondation Internationale Roncalli 13 April 2026 1507

Hello, you can chat with your reviewer here.

@ Reply /

\ Upload

\ ichier |Aucun fichier n‘a été sélectionné
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When a member of the Foundation team replies, you will receive an email notification
containing a secure link allowing you to access the messaging service, read the message, and
continue the exchange if needed.

Fondation Roncalli <postmaster@message.admission.roncalli.ca> © € Rrépondre
A
Hi,

You have received a new message concerning your application #2026-0000014287.

To view and reply to this message, please click on the following link: /

https: nission.roncalli.ca/discussion/cnv ‘\mdgiwa?t:BWa4532872|j794502046285c5fb056!’

You can also access the message directly from your account on the platform. Log in to the platform and go to your full application form or final report to find the « Access the message centre» button:

ACCESS THE MESSAGE CENTRE

Best regards,
Roncalli Foundation Team

54


Kdomenico
Texte tapé à la machine
54


APPENDIX B

Process to Update Personal Information (First Name, Last
Name, Email Address) on the Admission Platform

If you would like to update the identity of the person responsible for your user account and/or
modify your contact email address, you can follow the steps below:

1. Login to your account using your usual credentials.
https://admission.roncalli.ca

oo SurveyMonkey Apply*

Vous n'avez pas encore de compte? S'inscrire

Connexion

Email address

2. Once logged in, click on your « First Name, Last Name » located in the top right corner
of the screen, then select « My Account ».

e

EN ~ _.H. Prﬂgramg * H}' ﬁpplicatiﬂng o - First/Last name

My Account
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3. On the account page, go to « Personal Information » and click on « Change » next to
the name and/or email address you wish to modify.

Profile Image

Profile Image

(]

Choose File

Personal Info

Narne r'
First name / Last name

Ema‘\l /

emailadress@gmail.com

Password Change

Multi-factor authentication (MFA)

Get added security by confirming your identity via mobile device at login. Learn more

4. Enter the new information (First Name, Last Name and/or Email), click on the green
«V» symbol to confirm your changes, then click on « Save » to apply the changes.

Personal Info

First name Last name

emailadress@gmail.com
Password Change \

Multi-factor authentication (MFA)

Get added security by confirming your identity via mobile device at login. Learn more

General Preferences

Preferred Language Change Timezone Change

English (US) America/Toronto

~
o [
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5. A confirmation email will be sent to the new email address.

You must click the link in the email for the change to take effect. Until this step is
completed, the previous email address will remain active for login.

Choose File

Accepts: jpg, jpeg,
PNE

Personal Info

You have requested to change your account email address to
emailadress@gmail.com, Please check your new email address
for a confirmation email to complete the change.

o

@ Anemall address change has been requested

Password Change

Multi-factor authentication (MFA)

Get added security by confirming your identity via mobile device at login. Learn more

General Preferences

Preferred Language Change Timezone Change

English (US) America/Toronto

The person who is now the account holder will receive an email and must click on the
secure link to complete the process.

Email Change Request inbox

Fondation Internationale Roncalli <noreply@roncaliica=  Unsubscribe

Roncalli International Foundation
Hi

You seem to have requested to have your email changed. To
change your email address, use the button below.

Change email address

You are receiving this email from Roncalli International Foundation

Unsubscribe Terms Privacy
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7. After clicking on the secure link received by email, the new account holder must click
on « Forgot your password » on the login page and reset the password (see page 7 of
this guide), then follow the steps to access the account.

8. You will also receive an email confirming the modification request. No action is
required on your part.

Roncalli International Foundation

Dear

A request has been made to change the email associated with your
SurveyMonkey Apply account.

If you did not request this change and believe your account has been
compromised, please contact SurveyMonkey Apply support by
clicking this link:
https://help.surveymonkey.com/en/apply/fags/contact-us/

Thank you,
The SurveyMonkey Apply Team
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